[image: image1.png]theatre-inc ®o® @ I




[image: image2.jpg]


   

theatre-inc Health and Safety Policy

For the workshop client

· Please ensure that theatre-inc tutors are made aware of emergency procedures and fire exits.

· Please inform tutors of any allergies, illnesses or injuries that students in their care may have.

· Please inform theatre-inc staff where you may be contacted if they need you during their workshop.

· Please ensure that the students are wearing suitable clothing as agreed by theatre-inc for the workshop in which they are participating.

· Please ensure that the venue for the workshop is safe and secure and as described in your booking.

For the theatre-inc tutor 

· Please ensure you are familiar with the emergency procedures and fire exits for the venue you are visiting.

· Please make sure your equipment i.e., stereo has all cables off the floor and away from the students reach.

· Be aware of any uneven surfaces on the floor.

· Report any accident or near miss to the client on the day and ask for it to be written into their accident book. Upon conclusion of the workshop please call theatre-inc and inform them so that they can decide how to act. 

· Conduct yourself in a manner that will not compromise the safety of yourself or anybody in your care.

· Choose age appropriate and technically appropriate dance routines for students to learn.

· Any accidents involving young children must be reported to their parent or legal guardian on the day of the workshop and the accident written in the accident book.

· Tutors must inform theatre-inc if they have contracted or come into contact with an infectious disease, by producing a medical certificate. They may be unable to take the workshops as planned if they are contagious, theatre-inc are not liable to pay the tutor in this instance. 

· Please be aware of any liquid spillage i.e. water and if found please clean it up immediately 

